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S •What is The Adult Family Home Training 
Network

•Where to find more information on the LTCF's 
website about the AFHTN

•How the online application process works

•How the stipend process works

•A step-by-step guide

• Know who to contact about the program

• Know what resources are available



WHAT IS THE AFHTN?
• The AFHTN helps assist eligible 

(Medicaid-contracted) adult family 
homes recruit, train, and retain 
new qualified long-term care 
workers.

• The AFHTN provides a sponsorship 
benefit to cover the cost of the 
training necessary for caregivers in 
adult family homes to become 
certified long-term care workers as 
well as opportunities to further 
long-term care worker 
development.



•Only Medicaid-contracted adult 
family homes are eligible to 
participate in the program.

• Eligible adult family homes can 
apply to receive benefits under this 
program to cover the cost of 
training for new or current 
employees they agree to sponsor 
and who are committed to 
completing the program
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•Once a sponsored individual (student) has 
selected and been enrolled by LTCF in a 
qualifying training offered by a DSHS- or 
NCQAC- approved community instructor, 
LTCF will approve and arrange for direct 
billing of the tuition and related cost.

• The sponsoring adult family home (provider) 
will pay the student an hourly rate for 
attending the qualifying training (HCA or 
CNA). Upon the student’s successful 
completion of the training, the provider will 
let LTCF know. 
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• The provider can let LTCF staff know once a 

student’s training is complete.  Once we can 
verify training is complete and the DOH 
application has been submitted, we can begin 
the stipend process.

• The AFHTN offers a stipend as an incentive 
when a sponsored individual is enrolled in 
and/or has finished either HCA or CNA 
training and covers the application and testing 
fees if the student was working at the AFH 
during this time, or if the student was taking 
the training on their own time with no 
interruption of work time.
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•We will send a copy of the stipend invoice to 

the provider and the student to verify that the 
hours, address, and amounts are correct.  On 
the invoice, you will see that the stipend rate is 
$20 per hour. 

•Once the provider approves the invoice, we 
can mail a check to the home, and the funds 
may be applied as appropriate.

• Trainings that qualify for stipend:
 ◦HCA + application and testing fees
 ◦CNA + application and testing fees



STIPEND PROCESS FOR HCA AND CNA 

IF A SPONSORED INDIVIDUAL  HAS BEEN ENROLLED IN AND COMPLETED A QUALIFYING TRAINING 
THAT LEADS TO CERTIFICATION AS EITHER AN HCA OR CNA, THE AFHTN WILL OFFER THE AFH A 
STIPEND.

THE SPONSORING AFH WILL PAY THE SPONSORED INDIVIDUAL AN HOURLY RATE BASED ON THEIR 
CURRENT RATE OF PAY FOR ATTENDING THE HCA OR CNA TRAINING.

THE AFH CAN PAY THE SPONSORED INDIVIDUAL WHILE THEY ARE ACTIVELY IN TRAINING FOR 
COURSE HOURS ONLY. IF AFH IS UNABLE TO PAY THE SPONSORED INDIVIDUAL WHILE THEY ARE 
ACTIVELY IN TRAINING, THE STIPEND RECEIVED FROM THE AFHTN CAN BE PAID TO THE 
SPONSORED INDIVIDUAL AS A BONUS AFTER THEY HAVE COMPLETED TRAINING.
PLEASE NOTIFY THE LTCF ONCE YOUR SPOPNSORED INDIVIDUAL HAS COMPLETED THE TRAINING 
SUCCESSFULLY AND SUBMITTED THEIR DOH APPLICATION AND ANY OTHER IMPORTANT STEPS IN 
THE CERTIFICATION PROCESS.

PLEASE SUBMIT ANY SUPPORTING DOCUMENTS LIKE CERTIFICATE OF COMPLETION AND 
PROOF/CONFIRMATION THE APPLICATION HAS BEEN SUBMITTED TO DOH. 

PLEASE FILL OUT THE AFHTN STIPEND ATTESTION TO CONFIRM YOU UNDERSTAND THE PROCESS. A 
SIGNATURE IS REQUIRED FROM PROVIDER AND SPONSORED INDIVIDUAL.

ONCE WE HAVE RECEIVED ALL REQUIRED DOCUMENTATION, WE WILL REQUEST A W9 AND ASK 
YOU TO CONFIRM THE INFORMATION ON THE STIPEND INVOICE BEFORE A CHECK CAN BE MAILED 
OUT.

Long-Term Care Foundation

of Washington State
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How to Sign Up for the AFHTN

• An eligible adult family home seeking to 
hire and/or train a worker may apply for 
acceptance by filling out an online 
application. This link to the online 
application can be found on the LTCF 
website: 
(www.longtermcarefoundationwa.org).

Online Application Portal Link: 
 https://sforce.co/3yojV24
 

https://sforce.co/3yojV24
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Trainings We Pay For

• Home Care Aide (may qualify for 
stipend)

• CNA (may qualify for stipend)
• HCA to CNA bridge program 
• AFH Administrator Training
• Specialty Training
⚬ Dementia 
⚬ Mental Health
⚬ Nurse Delegation
⚬ Nurse Delegation with a special 

focus on Diabetes
• CPR/First Aid (Initial)



WHAT WE NEED FROM YOU

We need to be informed of the 
following:

• When training has been 
completed

• When the DOH application has 
been submitted

•When the Prometric or Credentia 
exam has been scheduled

•When you are having any issues 
with the training school, 
submitting the DOH application, 
Prometric, or Credentia, etc.

• Please let us know right away if 
your sponsored Individual is 
unable to attend a class or if they 
need to drop out for any reason!  



For completion of training hours 
for HCA or CNA only!

• Stipend rate is $20 per hour

• The provider can pay the sponsored 
individual their regular hourly rate 
while they are actively in training 
whether it is self-paced, hybrid or 
fully in-person training.

• Covers initial CPR/First Aid

AFHTN STIPEND BENEFITS

Covers cost of application and 
testing fees to start the 
certification process

•Home Care Aide Application $237
•HCA DOH Application $100 –

effective June 1st
• Prometric exam $137

•Nursing Assistant Application $85

•Nursing Assistant Exam Fee $155
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UPDATED TRAINING AND CERTIFICATION DEADLINES 
FOR HCA AND NAC
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If you have any questions, please contact us:

zenaida@ltcfwa.org – approves AFHTN applications, 
registers students to schools, and answers questions 
about the training process.

tiffany@ltcfwa.org – approves AFHTN applications, 
registers students to schools, and answers questions 
about the training process.

cassheina@ltcfwa.org – helps with recruiting and the 
certification process.

shereice@ltcfwa.org – handles AFHTN stipends, 
answers questions about the training and certification 
process.

mailto:zenaida@ltcfwa.org
mailto:tiffany@ltcfwa.org
mailto:cassheina@ltcfwa.org
mailto:shereice@ltcfwa.org
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•Step by step guide: Test Preparation

https://www.prometric.com/test-takers/search/wadoh

•Home Care Aide Application

https://www.doh.wa.gov/Portals/1/Documents/Pubs/675002.pdf

•Practice Test Questions

https://www.prometric.com/test-takers/search/wadoh/practice-exams

•Online Application/Process

https://doh.wa.gov/licenses-permits-and-certificates/professions-new-
renew-or-update/online-licensing

https://www.prometric.com/test-takers/search/wadoh
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You can find the Training Network FAQ under 
“Resources” on our website.

Direct link to FAQ: 
https://www.longtermcarefoundationwa.org/_
files/ugd/728615_51890a72aaa147618e57120
aaff2ac93.pdf
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Long-Term Care Foundation

of Washington State
ADULT FAMILY HOME TRAINING NETWORK

QUESTIONS?
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